
Curricular Practical Training

CPT



• Clinical, internship, research, practicum, work

• Fulfills degree and/or course requirement 

• Off campus experience directly related to your field of 
study

What is it?



I don’t know if I need CPT?
Look at the website:

CPT > Employment Authorization > CPT Application

https://www.samford.edu/global-
engagement/files/CPT-Application.pdf

https://www.samford.edu/global-engagement/files/CPT-Application.pdf


• Are you going to be off-campus?

• Will you be in a place of employment?

• Are you getting experience doing what you have been 
studying?

• Was this assignment/field experience listed on the 
syllabus?

• Did you enroll in a course to get to do this?

• You cannot graduate without doing it?

It might be CPT if:



• Limited to part-time during 
the fall and spring 
semesters (20 hours a 
week)

• This includes all other on-
campus and off-campus 
work

Fall/Spring CPT



• Full time employment is 
permitted (more than 20 hours 
per week)

• Only applies for continuing 
students

• Authorization may be granted 
after spring semester ends until 
the last day of the summer 
semester

Summer CPT



• BEFORE YOU BEGIN

• You must turn in all CPT application documents at least 
5 business days before you begin 

• Plan ahead! Advisors are not always available for 
signatures

When should you apply for CPT?



CPT Authorization is given directly by the 
Global Engagement Office in the form of a 

new I-20



•Since CPT is employer specific, you must have a 
written job/internship offer
• Example is found on GEO website

•You must apply with the GEO at least 5 
business days prior to your start date

CPT Application 



To be authorized for CPT and issued a new I-
20, turn the following into Mrs. Beck:

1. Complete CPT application
• Separate applications for every location CPT will 

take place

2. Copies of visa, passport, and I-94

3. Employment/job offer letter

CPT Application



CPT Application 
Example



•Employment letter must include the following:
• On company stationary

• Description of specific duties

• Dates of Employment

• Total Number of hours per week

• Physical address of employer

• Name of your supervisor 

CPT Employment Letter



CPT 

Employment/Job 

Offer Letter 
Example



• In 2-5 business days, Mrs. Beck will issue a new I-20 
with CPT work authorization on page 2 and email you 
when it is ready to be picked up

• You must have the new CPT I-20 in hand before 
beginning work.

CPT Application



Time spent on CPT is NOT deducted from 12 months of 
OPT if

• You engage in only part-time CPT

• You do not exceed 364 days of full time CPT in total

If I do CPT, will I be eligible for OPT when I 
graduate?



CPT Course Lists

•Undergraduate List

•Graduate List

https://samfordu-my.sharepoint.com/:x:/g/personal/jlbeck_samford_edu/EUtndYq77npPseebsijoxeoBnbOYHB_RlIXrvnY9ZBdC3A?e=SAk0a2
https://samfordu-my.sharepoint.com/:x:/g/personal/jlbeck_samford_edu/EbvyHPl3NkxFg7o2LG0IKxIB9o0jcbjCt0RD7vcGwbso6g?e=kaS53O

